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09 September 1987

ICS 5438-87 “ \,
MEMORANDUM FOR: : 4
STAT } ) :
FROM : SRR T PN ;
Records Management Officer, ICS N J
~ e
SUBJECT: Micrographics Equipment Inventory e
The CIA Micrographics Officer, OIT/DDA has requested each Agency
component to conduct a micrographics equipment inventory. The results
of this Agency wide effort will be used to establish and maintain an
up-to-date Agency micrographics equipment data base.
Please use the attached work sheet to list the micrographics equip-
ment in your office and return to me by COB 21 September 1987. If you
STAT have any questions please call me on
STAT

DIST:

O-RMO (subject)

1-Each ICS Committee § Staff Directors
1-RMO/Chrono

1-ICSR
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Classification (if appropriate)

MICROGRAPHIC EQUIPMENT INVENTORY - SEPTEMBER 1987

ORG/ T LOCATION/ | EQUIPMENT |  MFG/ | SERIAL IVOLTS! OWN/ !  DATE
COMP ! BLDG/RM ! TYPE ! MODEL ! No ! ! LEASE! ACQUIRED
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EXPLANATIONS/EXAMPLES

- Directorate, Office, Group/Division

- Bldg/Rm in Wash. Metro Area, Outside that Area Also Include City/Country
- Reader; Reader-Printer; Camera; Processor; Duplicator; COM Recorder; etc
- 3M 800; Canon PC 70; Micron 750; Datagraphix AutoCOM II; etc.

- Self-explanatory _

- 105-125 Domestic; 90-250 International

- 0 = Owned; L = Leased

- Self-explanatory

STAT When complete, please return to: OIT/IRMD/AMO, 1236 Ames, ATTN:

" Classification (if appropriate)
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